BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC LUAT HA NOI Doc 1ap - Tw do - Hanh phiic

S6:8¢4/DHLHN-TCKT Ha Ngi, ngay 26 thang 12 ndm 2016
V/v: Huéng dén 1ap ké hoach cong téc
tai cac don vi nam 2017

Kinh gti: Tht trudng cac don vi thudc Truong

Can cir vao Cong van sb 3612/DHL - HCTH ngay 07/12/2016 v/v lap ké hoach
cong tac ndm 2017 cua Trudng gui cac don vi trong d6 cé viée lap dy toan kinh ph1
cho K& hoach cong tac ndm 2017 cua céc don vi thudc Truong, de thuc hién théng
nhét viéc 14p ké hoach cong tac ndm 2017 cé du toan kinh phi cho cac hoat dong,
Trudng hudng dan viéc lap du toan kinh phi tai cac don vi nhu sau:

1. Tét ca cac don vi 1ap ké hoach cong tic nim kem dy toan kinh ph1 cho cac
hoat dong tai don vi theo mau dinh kém, muc kinh phi ciia cac hoat dong can cu theo
Quy ché chi tiéu ndi bo. =

- Cot 1: Sb thu tur; T

- - COt 2: NOi dung céc hoat dong: can cir vao cac hoat dong trong ké hoach cong
= tac ndm 2017 cta don vi;

e 06t 37 XAy dung muc kinh phi cho céc hoat dong chuyén mén, hoat dong khoa
hoc; dbi véi hoat dong giang day dy toan tich phan giang vién co hitu va giang vién
thinh giang (kinh phi cu thé cho céc hoat dong: don vi tinh nghin ddng);

- Cot 4: X8y dung kinh phi cho céc hoat dong khac (kinh phi cu thé cho céc hoat
dong: don vj tinh nghin dong);

. Cot 5¢'Thoi diém thyc hién céc hoat dong do (theo thang)

- Cot 6: Ghi chu (g1a1 thich nhiing vén d& chua r5);

- Dong cudi cling cta bidu cong tong kinh phi dy tri theo timg cot. ¢

2. béi véi Phong Dao tao, Khoa dao tao Tai chirc, Khoa dao tao Sau dai hoc
trong ké hoach cOng tdc ndm 2017 cua don vi phai c6:

- Dy toéan kinh phi d6i véi céc hoat dong tuyén sinh, hoat dong t6t nghiép cua céc
hé dao tao;

- Dy toan kinh phi téng thé ddi véi ké hoach dao tao ctia cac khoa, B6 mon, cac
h¢ dao tao [trong toan trudng.

3. Déi véi phong Quén ly khoa hoc & tri sy Tap chi 1ap trong ké hoach cong tac
nam 2017 dy todn cta don vi phai c6 phan du toan kinh phi hoat dong khoa hoc clia
toan Truong nam 2017.

4. Trong qua trinh thuc hién c6 gi vudng méc gip lanh dao Phong Tai chinh Ké&
toan dé trao ddi, gidi quyet

Thoi gian ndp ké hoach cdng tac vé Phong Hanh chinh — Téng hop va dia chi
hom thu dién t& hcth. hiu@gmail.com cham nhét 13 11h30 tht Tu, ngay 4/01/2017.

D& nghi Thu truong cac don vi thuc hién va nop Ké hoach cong tdc nim 2017 vé
Phong Hanh chinh Téng hop ding thoi gian quy dinh./,

Noi nhingzj< '

- Nhu trer’?ge/t/hlen),

- Hiéu trudng (dé b/c)

- Cac Pho Higu truong (dé bidt);

- Céng thong tin dién tir Trudng (dé ding tai);
- Luu VT, P.TCKT.
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TONG DU TRU
Ha ngi, Ngdy thang nam 2016
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