
130 TU.  PHAP 	 ONG HOA XA HOI CHU NGHiA VII' NAM 
TRU0NG Did HQC LUAT HA NOI 	Dc lp — Tr do — Hanh phtic 

s6:,31/0  /KH-DHLHN 	 Ha N0i, ngay-23thang '/2nam 2016 

KE HOACH 
TO chtic 110i nghi cong chtic, yien chtic và nguiri lao &Ong 

Truirng Dai hyc Lu4t Ha Ni nam 2016 

Can dr Nghi dinh s 04/2015/ND-CP ngay 09 thang 01 nam 2015 dia. 
Chinh phu ye thgc hien dan chU trong hoot dOng dm cci quan hanh chi0 nha 
nuoc ya dan yi sir nghi'ep cong lap; 

Can dr ThOng tu sO 01/2016/TT-BNV ngay 13 thang 01 nap 2016 dm BO 
Ni vii hung dan mOt st) nOi dung cila Nghi dinh sO 04/2015/ND-CP ngay 09 
thang 01 nam 2015 dm Chinh phü ye thkrc hi'en dan chU trong hogt dOng dm co 
quan hanh chinh,  nha nuo(c va don yi sir nghiep cong lOp; 

Can cU cuOc h9p Lien tich ngay 14/12/2016 ya ngay 22/12/2016 glib Ban 
Giam hieu \id Ban Chap hanh cong doan; 

Thong nhat Ke hoach t6 chdc HOi nghi cong chirc, yien auk ya nguOi lao 
dOng cUa TruOng Dai  h9c Luat Ha Ni nhu sau: 

I. MVC DiCH, YEU CAU VA NGUYEN TAC 

1. Myc dich, yeu cu 

- Thvc hien quyen dan chü cüa cong chirc, yien chirc và ngued lao dOng 
trong yiec danh gia cac ket qua cong tac dal dat dugc, nhung ton tai, han checüa 
nam 2016. 

- Xay dung phucmg hung, nhiem vu ya cac giai phap thvc hien chucmg 
trinh ding tac nam 2017. 

- Pha.t huy dan thu trong quail l \fa dao tao, nghiem chinh chip hanh phap 
luat và cac che dO chinh sach cüa Nha nuOt cling nhu nhirng qui dinh cUa nganh 
.T11 phap ya cña Truing. 

2. Nguyen tAc 

- HOi nghi cong chirc, vier' chirc (sau day g9i tat la hi nghi) la hinh thirc 
dan chü tru.c'tiep de cong chfic, vien chirc tham gia quan l, Nay Ong Ca quan, 
don vi trong sach, yang manh. 

- Hi nghi dugc t6 chire;-dan chit, thiet thirc, bac) dam cac Wei dung quy dinh 
tai Dieu 5 Nghi dinh s 04/2015/ND-CP. 



- Hi nghi dugc t chi:re h9p 1e khi c6 it nhdt 2/3 cong chirc, vien chirc va 
nguoi lao Ong cua co quan, dan vi hoc it nil& 2/3  dai bieu duac trieu tap c6 
mat du,h9i nghi. Nghi quyet, quyet dinh cüa hi nghi duoc thong qua khi c6 tren 
50% so nguoi du hi nghi tan thanb va n()i dung khong trai yeti quy dinh cüa 
phap luat. 

II. TO ClitYC VA NO DUNG HO 

1. HOi:nghi vien chirc va ngtroi lao dOng & cac dun vi 

a. Thai gian: tiled gian fi len hanh Hi nghi a cac don yi tr ngay 26/12/2016 
de'n 05/01/2017. Truck khi t6 chirc Hi nghi cac don vi din th6ng nhdt chuong 
trinh, n9i dung, tiled gian t chirc vai thanh vien Ban Giam hi'eu phki trach don vi 
va mai dai din Ban Giam hieu thu x'ep tham dtx. 

b. Trach nhiem: Lanh ciao cac don vi ding Cong doan b9 ph'an chit' trach 
nhiem ve nOi dung va chü tri trai nghi. 

c. Ni dung: 

cl. Mao 1u4n, dong gop bao cao tong ket nam 2016 va phtrung htrerng 
cling tic nam 2017. Doi veri phtrung htreing cong tic Warn 2017, lanh d4o don 
vi cimgcifing doan b ph4n chü tri Hi nghi ltru Sr: 

- Dong thai xay dung Du thao Ke hoach cong tac nam 2017 cua-dcm vj de 
vien chirc trong don vi duac bit va thao luan; 

- Xac dinh rO nhiem vii cua don vi trong nam 2017, cac cong viec ciii the, 
thoi gian thkic hien, kinh phi (nu c6) \fa cac giai phap thuc hien; 

- Du toan kinh phi cho cac hog dOng nam 2017 ctla don vi; 

- Vic thuc hien quy che d'an chu trong don vj, chdp hanh kSi cuong hanh 
chinh (gia:lam viec) theo Thong bao st) 3595/TB-DILHN ngay 06 thang 12 
nam 20161- viec thuc hi'en Chi thi s 26/TTg cüa Thu Wang Chinh phü theo 
Thong bac? s'6 3581/TB-DHLHN ngay 05 thang 12 nam 2016 dm don vi. 

- Cac kilo khan, vuang mdc dm don vj, vien chuc. 

c2. Thaolu4n, thing Op kien cho bao cao tong ket ding tic nam 2016 
va phtrang hir&ng cong tic nam 2017 elm Truirng 	thao bao cao dang 
tren website ella Trtr&ng). 

- Cac kin tap trung vao cac ncli dung sau: 

1. Chi trumg, giai phap thyv hien nghi quy‘'t ca Dang, phap lug't cita 
Nha nuor lien quan clen cong viec ctia Trtrang,. 

2. Ke hogch cong tac ctia Truong; 

3. T(j chirc phong trao thi clua do nha trtrang phat cVng; 
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4. Bao cao so kit, tang kit cz:ca Trworg; 

, 5. Cac bin phap cai tiin 	chirc, hoat ddng va l di lam viec; phOng, 
chong tham nhung, thifc hanh tilt kiem, chong king phi, chong quan lieu, phien 
ha, sach nhieu nhan clan; 

, 	6. Ke hogch tuyen clyng, dao tgo, bdi &Ong can bd, c ong chirc, vien chic; 
bau ctr, bo nhiem can bd, cong chirc, vien chirc; 

7. Thefc hien cac 	dd, chinh sach lien quan den quyen va loi ich ca 
M'ng chirc, vien chirc. 

8. Cac ndi quy, quy che cita Trithng; 

- Nhiem v* tr9ng tam cua TruOng nam 2017 va giai doan narn 2017-2:020. 

- Cac kin dugc t6ng h9p theo mu dugc (tang tài tren website. 

c3. BAu d4i bieu di dtrircii nghi vien chtic cüa Trtromg. 

lugng dai bieu di d* HOi nghi la 50% t6ng ,so's vien chirc cüa dan vi, trix 
dai bieu duang phien; cac dan vi di the bau dai Neu d* khuyet d thay the dai 
bieU chinh th*c trong truong h9p yang mat c6 1ST do chinh 

Ltru ST: Cac dmg chi BI thu chi b6, lanh dao dan vi, Ban Chap hanh ding 
doan b6 phan la ca.c d4i biu nam trong s6 50% dal biu dugc bau. 

d. Tieuiehuan- 	bieu: 

- Hoan thanh t6t nhiem v* dugc giao, c6 pham chat dao dire CO't, dugc vien 
chirc nai col-1g the tin nhiem. 

- Co kha,nang tham gia dong 	kin cho Hi nghi, truyen dat va trien 
khai nghi quyet cüa Hi nghi cho vien chirc dm don vi. 

- Khong vi pham 	luat (tir khien trach tra len) 

- Co the(i gian cong tac tai Truong Dai h9c Luat Ha n'6i tir 01 nam trer len. 

e. Han ndp cac van ban: Ch4m nhAt vao hi 17h00, ngay 05/01/2016 

- N6p v phong Hanh chinh - T6ng h9p: Chuang trinh va K hoach cong 
tac nam 2017. 

- N6p ye Van phong Cong doan Truerng: 

+-Bien ban Hi nghi, 

+ Danh sach dai Neu d*H6i nghi 

+ Cac kh6 khan, vuong mac dm don vi va vien chirc (theo mu); 

+ Bao cap dong Op kien cua dan vi cho Bao cao cüa Trueng (theo mu). 

2. Ti chtic lAy kin can b0 chit chOt 
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Dir kin ngdy 09/01/2017 

3. Hi nghi di bieu vien chtic va nguiri lao dOng cap Truirng 

a. Hinh thirc to chic: Hi nghi cap Truftg la Hi nghi thuimg kST dugc to 
chirc mOt ,nam mOt 1n vao cuOi narri voi hinh thirc Hi nghi dti biL bao gm 
cac dti bieu ducmg nhien va cac dai Neu dugc bau tir cac dan vi thuOc Trueng. 

b. Dgi bi"Ju tham dtr Hç5i nghi: 

- Dii bi6u &rang nhien: Hieu truong, Pho Hieu truang, BI thu Dang 
Chu tich Cong doan, Truong Ban thanh tra nhan clan, Chu tich HOi cvu chin 
binh, BI thu Doan TNCS HCM va Truerng Ban Mt cOng; 

- 	biehu bau: la nhirng di bi6u dugc HOi nghi vien chirc caa cac don vi 
bau (khong bao gm,ca.c 	bleu duang nhien) di dkr Hi nghi vien chirp cap 
truOng, có so lugng bang 50% tong so vien chirc cüa trueng. 

- Dai biL 

+ Dai din lanh dao BO Tu phap; dai din Van phong BO, Vu TO chac can 
bO, Cong doan BO Tu phap, cac dan vi thuOc Cm thi dua sO II dm BO Tu phap; 

+ Dui din . lanh dao Lien doan lao dOng thanh ph O Ha Ni, cac ban cila 
Lien don lao dOn4 thanh ph e) Ha Ni va cac dan 'vi thuOc Cpm thi dua sO II - 
Lien doan lao Ong thanh ph O Ha Ni. 

c. Thai gian tiefn hanh 11(3i nghi: 07h30' ngay 14/01/2016 

d. Chuang trinh 11:)i nghi: (di; kin) 

- Chao co., tuyen be) 15,  do, giai thieu dti biL; 

- Bu Doan cha tich chü tri Hi nghi; 

- Thong tin v chuang trinh cong tac nganh Tu phap nam 2017; 

- Bac)" cao tom tat ket qua cong tac nam 2016 va phucmg huong cong tac 
nam 2017; 

- Bao cao cong tac tai chinh nam 2016; 

- Bao 6do tOng hgp kin gen) cüa cac don vi va k6t qua. Hi nghi can bO 
chü chOt; 

- Bao cap dm Ban Thanh tra nhan clan; 

- Bac) cao tOng ke't cong tac thi dua khen thuemg nam 2016 va phat dOng 
phong trao thi dua nam 2017; 

- Khen thuemg cac Cap the', cá nhan; 

- Thao lulan; 

- Phat biL cüa lanh ciao cap tren; 
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- K giao tisk thi dua; 

- Thong qua Nghi guy& Hi nghi. 

III. TO CI-ItrC TIltrC HI :EN 

1. Tieu ban van kin: Chun bi bao cao tOng ket va phuong hung cOng 
tac. 

2. Thu6ng trvc Hi dong thi dua khen thuang va COng doan: Chun bi bao 
cao tong ket thi dua nam 2016 va phat &Ong thi dua nam 2017. 

3. Phong Tài chinh - K toan: Chun bi bao cao ve tai chinh nam 2016 va 
tham dinh dv frit kinh phi, thanh toan kinh phi Hi nghi. 

• 4. Ban Thanh tra nhan dan: Chun bi bao cao tong ket cOng tac cira Ban 
Thanh tra nhan clan. 

5. Ban T9 chdc Hi nghi: T9 chirc va chi dao cac dan vj, cajihan trong viec 
thvc hien cac cOng vie:c; bao cao t9ng hgp 2  kin dong Op cUa cap - don vi vá ket 
qua Hi nghi can b9 chti ch9t. 

6. PhOng T chirc can b9: Trieu tap dai bieu tham di,r Hi nghi Cap truerng. 

7. Phong Hanh chinh - TOng hgp: 

- Bao cao tom tat viec thvc hien cac Nghi quyet, chit truang cüa Dang, 
chinh .sach phap luat cua nha ntretc ye chirc nang, nhiem, vv cua Truong va viec 
thvc hien Nghi quyet H'gi nghi truetc, cac quy dinh ve thvc hien dan chit; 

- T9 chirc Hi nghi can b9 chit ch9t; 

- Phat hanh Ke hoach, bao can; 

- Men dal bieu ngoai Truong; 

- Chun bj khanh tiet, trang tri Hi truemg, in tai 1iu phvc vv Hi nghi. 

8. Trung tam Gong ngh'e thong tin: Dang tài K hoach va Di,r did° Bao cao 
cOng tac 2016, phtrong huong cong tac 2017, m'Att bao cap gop len website. 

9. Phong Quan tri: Chun bi din, loa dài, sap xep ch ng9i cUa cac dai bieu 
trong hi trtrOng 

10. Tram Y tec : Lam to't cong tac v sinh trong, ngoai hi trueing. 

11. Thueng trvc Hi d9ng Thi dua - Khen thuong: Chun bi cac guy& dinh 
khen thuOng cho tap the, ca. nhan. 

12. Van phong Cong doan: Lap danh sach dai bieu dr Hi nghi, dir frit kinh 
phi cho Hi nghi; thu nhan cap ket qua, van ban dm Hi nghi vier' chire cap don 
vi. 

13. Phong Quan lY khoa h9c va tri sir Tap chi: Dua tin ve Hi nghi. 
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KT. HItU TRUbNG 
tU TRUbNG 

14. Cac dan vj chirc nang c6 trach nhiem tra led cac kin cUa cac dan vj 
bang van ban truoic ngay 09/11/2016 de hoan thin bao cao \fa hop can b0 chn 
chOt, 

1 •  

15. Hi nghi lien tich Ban Giam hien \fa Ban Chdp hanh cong doan trtrong 
xem xet va cho kin ve Ban tong hop Si kin dong g6p cüa cac dan 

De nghi Thn truang cac dan vi, Chu tich cac cong doan b0 phlan quan tri'et 
den toan the vien chirc cUa dan vi minh d tO chirc \fa thvc hien tOt k hoach 
nay". 

Noi nhOn: 
- Hie:u tritang 	bac, a)); 
- Pho hi"Ou trtrang (c16 chi do); 
- BCH CD TruCrng (d6 chi do thtic 
- Cac dcrn vi & CD 1)0 phan( c16 thgc hi'en); 
- Website (de' t/b); 
- Lim VT & PCD. 
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